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Chief, Management Staff 


9 MAR 1955 


Director of Logistic# 


Iacr©##e in Table of Organisation and Personnel Ceiling, Office 

iiOgl Sxi x CS? 


25X1 


: IteagBiaeat Staff Survey' of Logistic* Office dated 30 June 195% 
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x * u requested that the T/O ami personnel ceiling of the 
[Office of Logistics be Inc reased ~ - 

txStioss Branch, Supply Division. 
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2- fM# Unit maintains the file of each requisition, eM *n 
®hboe<jh®nt^doc\anenta prepared as a result of the requisition, The 
ssrtiaated filing activity for the period 1 duly through 31 Deeember 
195*^ is ahem in enclosure. 
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j> X. . course ^ , tl3e ®anaseoent survey of this Division 

' ss ® ** reference), the establishment of such a position 

W» cons j,«ered, hut it was thought that the file work could he absorbed 
£, ‘ rlbutiE, 6 ifc the clerical personnel of the Init. We have 

round £ran& ®x0©x’lenc® tlu&t thjj itoxh cwnofo &bsox ; bc , & i ^ #>4 r®*-- 

l^^quate files and has affected the' production of the Unit. 

, prcposed *• establish a GS-3 Pile Clerk position, Thick 

l# justified by the volume of the mark, so that the present staff can 
h “ w ’” out its basic assignments . 


— --carry 


h* The antiee of the proposed position will include: 
a. Filing approximately 130,000 documents a year. 


Screening shipping documents against requisitions to 
verify item and quantity shipped. 




_ «• J^card •ni io °U)e files on request to various personnel 
«r the unit, the Division and to the Auditors. 


4. Screen files continually to ensure insertion of ail 
pertinent documents and for completion. 


5. An Increase in funds In the amount of the basic salary will be 
required in Fisaal fear 1956 . y ^ 06 
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